
Meeting T ime

This class meets Monday and Wednesday from 8:10am–10:00am in the  
computer lab room A10. The Final Exam for this class will be Friday, Dec. 11 
from 9–11am. 

Prerequisites

ART 140 Visual Thinking 1 or GRDS 200 Intro to Graphic Design. 

required text

Against the Clock, Adobe Illustrator CS4: the professional portfolio 
ISBN:9780981521671

Against the Clock, Adobe Photoshop CS4: the professional portfolio  
ISBN:9780981521657

course materials

Do not depend on the University server space as the only place to back-up your 
work—back up your files on a jump drive, external hard drive, or CD-R. Re-
member that data can corrupt and jump drive’s can break; always, always have 
your work backed up in at least two places. You are responsible for your files, 
work will not be excused because a file is missing or corrupt.  
In this class you will need the following materials:

• USB 8GB+ Jump Drive  
• External Hard Drive 
• supplies for mounting and binding

course Description

Digital Studio 1 introduces the student to using the Macintosh computer as a 
tool for image-creation and manipulation. Both vector and raster-based soft-
ware are explored, with a focus on digital drawing tools and scanning software, 
and the preparation of files for successful use in both print and multimedia 
applications. Technical proficiency and aesthetic judgment are emphasized. 
Naming, saving printing, organizing and archiving digital files is addressed. 

course objectives

This course seeks to enable the student:

• to scan documents, photographs and materials properly

• to output documents using both inkjet and laser technology

• �to draw using the pen tool, to color correct, manipulate and combine  
images using graphic software

• to combine type and image using page layout software 

Work ethic

Be present. A college classroom is a forum for the exchange of information, 
ideas, and opinions. Students are expected to attend all classes, be punctual, 
and be prepared to participate in lectures, critiques, in-class exercises and 
presentations. 

Bring all materials, tools, research data and work in progress to class. When 
projects are due it must be completed before class for a critique. Critiques are a 
crucial part of an art education and within the development of your work. You 
will learn how to present and talk about your work as well as give and receive 
constructive criticism. 
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Attendance , Tardiness & Absences 

This class meets twice a week. Students are expected to attend all classes (this 

includes the final exam meeting), be punctual, and be prepared to participate in lectures, 

critiques, in-class exercises and presentations. Excessive absences and tardies 
will not be tolerated. If you are late to class more than ten (10) times your 
final semester grade will drop one full letter grade. If you miss six (6) or more 
unexcused absences throughout the semester, you will automatically fail this 
course. 

When missing a class is unavoidable, please extend me the courtesy of prior 
notice, presenting appropriate documentation where possible. Inexcusable 
absences will not be accommodated. If you miss a class, it is your responsibility 

to gather any missed information from a fellow student. Should the class you miss 
happen to be a critique, you are responsible for getting your work there even  
if you cannot join us personally. 

late work & make-up quiz zes

	Projects: Late projects can be turned in but will result in an automatic drop 
of one full letter grade. Any work submitted one week past the due date will 
result in a failing grade for that project. All work is to be fully completed and 
presented in a professional manner at the start of class. 

In-class exercises and critiques cannot be made up unless the absence  
is excused.

Quizzes: Quizzes cannot be made up. If you are not in class you cannot make up the 

quiz. Only in extraordinary circumstances can a quiz be made up. Please notify 
me immediately if you are absent from class with an excused absence to set up 
a make-up time during my office hours. 

projects

In this class, you will be evaluated and graded on ATC book exercises, quizzes, 
two exams (illustrator/photoshop), and 4–5 projects. You are expected to meet 
all interim project deadlines and have your assignments completed before class 
begins. Failure to meet these expectations will result in a lower project grade 
and final course grade. Midterm and final grades will be averaged from all completed 

projects, exercises, quizzes and exams.  

If you are having difficulty with one or more parts, it is your responsibility  
to meet with me during office hours so I can help you resolve any issues.  
If you cannot meet during my office hours you must email me to set up an 
appointment. 

evaluation & grading

The grade scale and range are as follows:

grade 	 scale	 range 
a	 90-100 	 (a = 98 to 100) 	 (a = 97 to 94) 	 (a- = 90 to 93) 
b	 80-89	 (b+ = 87 to 89) 	 (b = 86 to 83) 	 (b- = 80 to 82) 
c	 70-79	 (c+ = 77 to 79) 	 (c = 76 to 73) 	 (c- = 70 to 72) 
d	 60-69	 (d+ = 67 to 69) 	 (d = 66 to 63) 	 (d- = 60 to 62) 
f	 0-59

Keeping in Touch

Since I will often send important information to the class via email through 
rail, you are expected to actively maintain a Shepherd email account.  

email: kkaineg@shepherd.edu  
website: grds.kristinkaineg.com 
phone: (304) 876-5186 
office: A01 Frank Center, 211 CCA 
office hours: Mon + Wed 1–3pm, Tues + Thurs 12–1pm
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Mon 8.17	 Discuss class objective 

Wed 8.19	 Discuss computer lab + illustrator / read pgs. 1–23 

Fri 8.21	L ast Day to Add / Drop a course

Mon 8.24	 Discuss Illustrator // in-class exercise

Wed 8.26	 Discuss Illustrator / work on ATC p. 1 in class

Mon 8.31	 ATC project 1 due // discuss project 1 (lettermark)

Wed 9.2	 Class Critique (6 marker comps due)

Mon. 9.7	L abor Day // No Classes

Wed 9.9	 Class Critique (3 comps due on computer)

Mon 9.14	 project 1 due // discuss project 2 (identity system)

Wed 9.16	 work on ATC p. 2 in class or p. 2

Mon 9.21	 ATC project 2 due

Wed 9.23	 Class Critique on p. 2

Mon 9.28	 Class Critique on p. 2

Wed 9.30	R eview for Illustrator test // work on ATC p. 3 in class

Thurs 10.1–Fri 10.2	L ast Day to Apply for May Graduation / NYC Trip

Mon 10.5	 illustrator exam

Wed 10.7	 ATC project 3 due // Midterm Week ends

Mon 10.12	F all Break // No Class

Tues 10.13	F all Break // No Class

Wed 10.14	 Individual Critique on p. 2

Mon 10.19	 project 2 due (identity system) // Read pgs. 1–25

Wed 10.21	 Disucss Photoshop // in class exercise

Mon 10.26	 ATC p. 1 due / discuss project 3

Wed 10.28	A cademic Advisement Begins // work in class

Mon 11.2	 Project 3 due // Class Critique

Wed 11.4 	 work in class on ATC p. 2

Fri 11.6	L ast Day to Withdraw

Mon 11.9	 ATC p. 2 due / discuss project 4

Wed 11.11	 Academic Advisement Ends / work in class

Mon 11.16	 present ideas for project 4

Wed 11.18	 ATC p. 3 due // Class Critique

Mon 11.23	 Thanksgiving Break // No Class 

Wed 11.25	 Thanksgiving Break // No Class

Mon 11.30	 Individual crit on p. 4 // work in class

Wed 12.2	 ATC p. 5 Due // Class Critique on P. 4

Mon 12.7	L ast class // Project 4 Due // Review for exam

Fri 12.11	P hotoshop Exam 9–11am 
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MATERIALS

wet & dry media:

 - [pigma micron brand] black felt-tip pens; 0005, 02, and a thicker one

 - [rapidograph] technical pens

 - hb, 2h, & 4h graphite pencils, or [derwent] graphic hard range set

 - eraser for graphite or lead & effective pencil sharpener 

paper & board:

 - [bienfang] cross-section graph paper, 8” x 8” grid, 8.5” x 11”

 - [canson] sketch, 50 lb, acid-free, 9” x 12” pad

 - black illustration board paper (for mounting, black all the way through) 

measuring & cutting tools:

 - schaedler precision rule — (B) Decimal Inches / Agates / Picas

 - cork-backed, steel ruler; 18” or 24”

 - [x-acto] knife holder for No.11 blades, and extra blades

 - sharp scissors

 - self-healing cutting mat, 11” x 17” or larger

adhesives:

 - [�letraset] studio tac dry mount adhesive, high tack (red pkg),  
11.5” x 17.5” 

 - [best-test] rubber cement pick-up square

 - black artist tape (masking, not shiny)

 - [vyco] double-stick tape

Other materials may be required throughout the semester. Brand names  
in brackets are suggestions; those not in brackets are requirements
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