RECREATION AND LEISURE INTERNSHIP PORTFOLIO CHECKLIST

Student:
______________________________________
Date:
________________

Supervisor
_______________________________________________

Agency

_______________________________________________

This checklist includes relevant dimensions to consider in rendering judgment about a student's internship experience.  Please rate the student's internship performance and portfolio on the following areas by circling the appropriately numbered response.  Circling a response indicates a student's level of performance on a given criterion.   

1 = Poor





    4 = Above Average

2 = Less than Satisfactory



    5 = Excellent

3 = Satisfactory or Average



NA = Not applicable

Overall Internship

The student followed protocols and deadlines for assignments.


1.
Resume and Cover letter





1   2   3   4   5   NA

2.
Goals & Objectives






1   2   3   4   5   NA

3.
Contractual agreement with the agency 



1   2   3   4   5   NA

4.
Acceptance Letter






1   2   3   4   5   NA

5.
Time Sheets






1   2   3   4   5   NA

6.
Daily Reports






1   2   3   4   5   NA

7.
Site Supervisor Midterm Evaluation




1   2   3   4   5   NA

8.
Site Supervisor Final Evaluations




1   2   3   4   5   NA

9.
The student developed a professional, well organized notebook
1   2   3   4   5   NA

10. The student included printed & visual information on the agency
1   2   3   4   5   NA

Special Project

11.
The students special project was well organized


1   2   3   4   5   NA

12.
The special project was appropriate for the sponsoring agency
1   2   3   4   5   NA

13.
The student properly implemented the special project

1   2   3   4   5   NA

14.
The student properly publicized the special project.


1   2   3   4   5   NA

15.
The student followed appropriate risk management procedures 
1   2   3   4   5   NA

16.
The student included visual representation of the program.

1   2   3   4   5   NA

17.
The student demonstrated evidence of an ability to plan programs.
1   2   3   4   5   NA

Comparative Analysis

18.
Adequately compared agencies




1   2   3   4   5   NA

19.
The student demonstrated good written communication.

1   2   3   4   5   NA

20.
The student covered all aspects of the agency in the document
1   2   3   4   5   NA

Return to:
Mr. David E. Fincham, Asst. Prof

Phone:
(304) 876-5235



Recreation & Leisure Studies


Fax:
(304) 876-5062



P.O. Box 3210



Shepherd. College, Shepherdstown, WV 25443
