Fall 2003

COURSE SYLLABUS

DEPARTMENT OF HEALTH, PHYSICAL EDUCATION, RECREATION AND SPORT

SHEPHERD COLLEGE
Course:
Recr 450-Internship in Recreation

Credits:
9 hours

Required Text:
Planning Your Career in the 21st Century

Instructor:
Dr. Anna DeVito, Mr. Ed Fincham, and Mr. John Blihar


Dr. Anna DeVito
Mr. Ed Fincham
Mr. John Blihar

Phone
(304) 876-5200
(304) 876-5235
(304) 876-5404

Fax
(304) 876-5062
(304) 876-5062
(304) 876-5062

Office:
Butcher 216
Butcher 214
Butcher 210

Mailing Address:
Department of HPERS - Shepherd College


P.O. Box 3210 - Shepherdstown, WV 25443

Catalog Description:
Internship programs provide supervised career-related experience in a leisure service organization. Student must complete a minimum of 400 agency hours (480 for Therapeutic Recreation internships) in a setting that demonstrates planning, leadership, administrative, and supervisory skills. Students should consult Planning Your Career in the 21st Century and follow specific procedures.

Learning Objectives:
1.
The student will interact with a full time recreation professional.

2.
The student will gather knowledge and experience from the recreation professional.

3.
The student will practice and apply theories learned in the classroom to real life situations.

4.
The student will be able to evaluate his/her performance in this practical setting.

5.
The student will continue his/her professional education under the guidance of the agency and college supervisor.

6.
The student will continue to expand and develop his/her human relation skills and leadership techniques.

7.
The student will gain a greater understanding of the duties and responsibilities of full time recreation professionals.

8.
The student will be able to better identify the strengths they have acquired and the weaknesses which they need to improve through further education and/or experience.

9.
The student will be familiar with the procedures of seeking employment.

10.
The student will have an opportunity to observe and to understand the working relationships between employees at all levels within an organization.

Course Requirements:
Please note that all written requirements are to be typed unless other arrangements have been made individually. All assignments should be proofread for correctness and double-spaced.

1.
Contact your Instructor (Mr. Fincham or Dr. DeVito).

2.
Provide faculty supervisor with signed contract from the agency before registering for class.

3.
File a Student Information Sheet with the college supervisor before registering for class.

4.
File a Letter of Intent with the college supervisor before registering for class..

5.
File a current résumé with the faculty supervisor including the internship before registering for class.  (You will update the resume at the end to reflect your internship). 

6.
Send time sheets and written reports by mail, fax, or e-mail to faculty supervisor by the first and 15th of every month, starting September 1st. Provide detailed written reports of what you do, what you learn, and the events that occur during your internship. 

7.
Complete a special project that has been pre-approved by your site supervisor and faculty supervisor. In addition, you must provide a detailed report of this project to your faculty supervisor. Project should be approved by the 3rd week and completed by the 7th week of your internship.

8.
Complete a comparative analysis. This is a written paper telling the similarities and differences between the location of your internship and another similar site. For example, if you work at a Holiday Inn Resort, you might compare the facility, staff, and programs with a Sheraton Resort. To properly complete this assignment you will need to visit a second facility, interview some people and gather information, and brochures. You will use this information to complete a written report.

9.
Have your site supervisor complete a midterm and final evaluation of you and your work. (Midterm is due during 5th week and final is due during the last week of the experience.)

10.
You must complete the Leadership Qualities Form, which is due during the final week of your internship.

11.
You must prepare a portfolio containing this information plus any information on your internship (flyers, brochures, awards, pictures, etc.). This should be neatly organized and attractive enough that you can bring it with you to a job interview. This is a large part of your grade and you should want to do a good job. The notebook is due at exit interview.
12.
Complete and submit the Site Evaluation during your first two weeks of your internship and again during the final week of your internship.  Be sure to date them both at the top. 

13.
Meet with your faculty supervisor for your exit interview. Appointment should be made during the last week of the experience.

14. Write and submit a resignation/appreciation letter. Letter should be submitted to on-site supervisor and copy to faculty supervisor, which is due during the exit interview.

15.  Write an overview of your internship.  This is a document that can be kept on file so that other students in your major and concentration can determine if they would like to complete and internship at that location.  

Assignments must be received or postmarked by due dates. All assignments have an associated point value, see below for those values.

Evaluation, Assignments, and Point Values
Grading Scale

1.
Mandatory meeting with advisor
25
1080—1200 = A

2.
Signed contract
25
  960—1079 = B

3.
Student Information Sheet
25
  840—959   = C

4.
Letter of Intent
25
  720—839   = D

5.
Updated Résumé
25
Below 720    = F


before & after internship

6.
Time sheets (6)
100

7.
Written reports (6)
100

8.
Special project
250

9.
Comparative analysis
150

10.
Midterm & final evaluation
100

11.
Internship portfolio
250

12.
Leadership Qualities Form

25

13.
Site evaluation

25


by September 1 & at end of internship

14.
Exit interview

50

15.
Resignation/appreciation letter

25

Subject to change as necessary.

NOTE: Any work received late is subject to a one letter grade deduction per day unless prior approval of the faculty supervisor is given.

Prerequisites for enrolling in Recr-450, Recreation Internship:

Students are advised regarding the requirements for enrolling in Recr-450 in Recr-140 and Recr-449 and by their academic advisor. The following prerequisites are required before enrolling in Recreation Internship.

1.
Successfully complete a minimum of 90 credit hours (Senior standing).

2.
Successfully complete all RECR courses as required by each emphasis.

3.
Complete Recr-350 or Recr-392.

4.
Have a minimum (Cumulative GPA) of 2.20 at the end of the semester preceding the internship experience (and a minimum of 2.5 in the major).

5.
Successfully complete Pre-practicuum (Recr-449) during the year prior to enrolling in Recr-450.

6.
Complete out-of-class requirements—attend two conferences and joined at least one organization.

Any student who fails to meet any of the listed requirements will not be allowed to register for the internship experience.

Exceptions: Recr-440 Late Adulthood Issues may be completed after the internship unless your specialization is Therapeutic Recreation.


Badm-365 Promotional Strategy, unless marking/promotion is your internship.


Facs-202 Food and Meal Management, unless part of your internship requires you to work at least part-time in food service.

